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(Payroll purposes)                                               

	CONTACT DETAILS

	Title:
	
	Forename:
	

	Surname:
	
	Preferred Name (known as):
	

	Please ensure this is your official name, i.e. the name recorded by HMRC.  If you are unsure, you should check any HMRC documentation you have received or you can contact them directly on  0845 300 0627 to verify.

	Home Address:
	

	Home No:
	
	Mobile No:
	

	Email address:
	

	DOB:
	
	Marital Status:
	

	Emergency contact details (name, telephone and relationship to you): 
	

	LENGTH OF SERVICE (PUBLIC SECTOR)

	Please confirm your start date for continuous service within the Public Sector (as specified by the Office for National Statistics in their Public Sector Classification Guide), or dates of broken service to count as reckonable service:

	

	BANK DETAILS

	Account No:
	
	Sort Code:
	

	Branch name and address:
	

	Bank Account in the name of:
	

	National Insurance No:
	
	Tax Code:


	

	P46 DECLARATION

	Please read the following statements carefully and circle the letter (A / B / C / D) that applies to you:

	A
	This is my first job since 6 April and I have not been receiving taxable Jobseeker’s Allowance, Employment and Support Allowance or taxable Incapacity Benefit or a State Occupational Pension.

	B
	This is now my only job, but since 6 April I have had another job, or have received taxable Jobseeker’s Allowance, Employment and Support Allowance or taxable Incapacity Benefit.  I do not receive a State or Occupational Pension.

	C
	I have another job or receive a State or Occupational Pension.

	D
	I left a course of UK Higher Education before last 6 April and received my first UK Student Loan Instalment on or after 1 September 1998 and have not fully repaid my Student Loan.  Please do not circle ‘D’ if you are repaying your UK Student Loan by agreement with the UK Student Loans Company to make monthly payments through your bank or building society account.

	STUDENT LOAN DECLARATION

	Please read the following statements carefully and circle the number (1 / 2 ) that applies to you (if applicable):

	1
	You will have a Plan 1 Student Loan if you lived in Scotland or Northen Irelenad when you started your course, or you lived in England or Wales and started your course before September 2012.

	2
	You have have a Plan 2 Student Loan if you lived in England or Wales and started your course on or after 1 September 2012.

	3
	Graduate Student Loan

	SIGNATURE

	Signed:
	
	Dated:
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